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Minutes of a meeting of the Bures Sports Ground Committee held at 
Bures Community Centre, Nayland Road on Thursday 8th November 2018 at 7.30pm 

 
 
PRESENT: Cllr G Jackson (Chairman), Mrs J Wright (Clerk) 
Bures St. Mary Parish Council: Cllr T Saer, Cllr D Ambrose, Cllr S Pentney 
Bures Hamlet Parish Council: Cllr R Butler, Cllr M Randall, Cllr M Welch 
Also present: Charles Revell (Bures Football Club) 
 
1/11/18 APOLOGIES FOR ABSENCE 

Apologies received from Chris Crace (Bures Cricket Club). 
 
2/11/18 REGISTER OF INTERESTS AND DISPENSATION REQUESTS 
To declare any ‘Pecuniary’ or ‘Non Pecuniary’ interests and dispensation requests. 
No Register of Interests declared and no Dispensation requests put forward. 
 
3/11/18 PUBLIC FORUM – 15 minutes maximum public participation 

           3 minutes for individual contributions unless agreed by the Chairman 
No members of the public present. The Chairman advised all members that during the 
Public Forum the Club Representatives were welcome to put forward any matters for 
consideration. 
Mr Revell reported that during the Sudbury to Sea event some drivers had parked their 
vehicles across the football pitch. This concern would be followed up with the 2019 event 
organisers. 
 
4/11/18 MINUTES 

The minutes of the previous Committee meeting held on 13th September 2018 were agreed 
 and signed as a true record (previously circulated). 
 
5/11/18 MATTERS ARISING FROM THE PREVIOUS MINUTES 
a) Youth issues: Incidents had lessened due to the darker evenings. Only one recent report 
of a small fire being lit in the Coronation Shelter with some minor damage which had been 
made good.  
b) Morphus structure repairs: Parish contractor had this matter in hand. Clerk to follow up. 
c) Records for safe storage: The Clerk agreed to liaise with Cllr Jackson as to which 
records should be removed to the Suffolk Record Office following the recent return of 
historical documentation (see Minute reference 6/09/18). 
 

6/11/18 TENNIS COURT IMPROVEMENTS  
a) Court clean: Quotation from Suffolk Tennis Courts gave 2 options for the court clean. 
Option 1: To supply and apply moss treatment Option 2: To deep clean, supply and apply 
moss inhibitor and weed killer. Option 2 was considered a better choice as the parish 
contractor works could include regular follow up to maintain the courts to a high standard. 
Clerk agreed to gain a further quotation for consideration at the next meeting.  
b) Line painting & provision of Pickleball: Quotation from Suffolk Tennis Courts gave 4 

options: To repaint the tennis court lines, to block out netball lines, to repaint Basket Ball 
lines and to paint 2 sets of Pickleball lines. It was agreed that the Clerk should gain a further 
quotation for consideration at the next meeting. She also noted that a budget of £2,000 had 
been set aside for all tennis court improvement and therefore it was agreed that this would 
be taken into consideration. . 
c) Astro turf request: Cllr Fairbairn, Chair of Primary School Governors had put forward a 

request for Astro turf to be laid as surfacing for the tennis courts to allow the school children 
to play 5 a side football/hockey and netball. Members considered that the courts were not 
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well sized for the use as suggested. They also felt that the majority of residents and clubs 
enjoyed the courts for tennis. Cllr Ambrose suggested to the Clerk that Cllr Fairbairn may 
wish to make contact with him to consider options for a sports field for the Primary School. 
She would contact Cllr Fairbairn on this. 
  
7/11/18 PIKES MARSH PLAY AREA 
a) Revised inspection costs: The Contractor had submitted a revised quotation.  Members 
agreed to accept a monthly cost of £28.75 for the inspection of all play equipment at both  
Pikes Marsh and the Sportsground.  The Play Equipment and Carpark Maintenance Contract 
to be amended and duly signed. 
b) Visible weekly inspections: Cllr Saer had kindly taken over the weekly visible play 
equipment inspections at Pikes Marsh play area and would submit regular inspection sheets  
to the Clerk. The Contractor would continue the visible weekly play equipment inspections at 
the Sportsground as per his contract. 
c) Grass cutting: As the play area continued to be cut occasionally by BDC contractors the 
Parish Contractor had agreed to monitor and only proceed with a grass cut as and when 
necessary. 
d) Waste bin revamp: BSMPC had agreed to cover the cost of a new waste bin for the play 

area. The old style waste bin and concrete base to be removed and the replacement bin to be 
installed in a better position away from the bench.  
 
8/11/18 NOAH’S ARK PLAYAREA 
a) Stored older equipment: The Committee agreed to dispose of the older play equipment 
stored in the Groundsman Shed following the revamp of the play area in the summer. Cllr 
Saer agreed to follow up on the disposal of the equipment. 
b) Parking/Non-smoking signs: The Clerk had written to the Noah’s Ark Chairman 

requesting staff and visitors to the playgroup to ensure due care was taken to acknowledge the 
safety of all when driving around or parking at the Community Centre. The Clerk noted that 
letters had also been sent to the Darby & Joan Club and the Football Club. The Noah’s Ark 
Chairman confirmed she regularly addressed this issue and would include the request in the 
Primary School newsletter. She also asked if the Sportsground Committee would agree to 
non-smoking signs being erected at the Noah Ark’s play area as there were continuing 
problems with discarded cigarette butts. However members felt that signs are often ignored 
and butt bins had been installed to address this issue. 
c) Play area review: Chairman and Clerk to draft a Periodic Review Agreement for use of the 
play area following the installation of all planned new play equipment. 
 
9/11/18 ROUNDABOUT PROJECT 

A grant application had been submitted to the ECC Community Initiatives Fund requesting 
£6,988.96 towards the costs of a new roundabout without a speed restrictor and a toddler 
playhouse. A decision on the application was due to be announced early December.  
If successful then the Committee would be able to proceed with the project early spring.  
 
10/11/18 CORRESPONDENCE 
a) The Chairman reported that it had been brought to her attention that some dog owners 
continued to ignore the Committee’s guidelines on use of the recreation ground. Dogs were 
running freely over the sportsground with no apparent control by their owners.   
The Chairman had observed during peak usage times and it was agreed to continue with 
monitoring and report at the next meeting in January. 
b) A request from the Primary School Council asked the Committee to consider swapping 

over the entry and exit points at the Nayland Road carpark to improve visibility. This matter 
was fully discussed but all members agreed that the current exit point was far too narrow to 
accommodate this. It was also noted that any proposed changes would require the whole 
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carpark to be reconfigured. Drivers finding no parking space at the front section would need 
to detour out of the carpark and back in to the entrance to access the rear section.  
c) At the last Sportsground Committee meeting members had agreed that the recent RST 
Boat Rally was an acceptable occasional event. However one resident asked that it should 
remain a ‘one off’ event owing to concerns of potential silt disturbance creating conflict with 
other users of the river. It was noted that all potential events required the Committee’s 
approval before taking place which would include any request from the RST for a further 
Boat Rally. Clerk to respond to the request accordingly. 
d) The Environment Agency was currently updating its list of assets under the Public Safety 
Risk Assessment (PSRA). The Clerk had been asked to forward details of the platform 
structure sited at the sportsground to enable the EA to establish ownership and future 
management. According to records held by the Clerk the platform had been installed by the 
Environment Agency as part of the Bures Millennium Project and she would notify the EA 
accordingly. 
 
11/11/18 BUDGET 

The Clerk had circulated the proposed draft budget for 2019/20 – 2021/22. The precept 
request to both BHPC and BSMPC to be increased by £500 to £9,000 for 2019/20. 
Agreed by all members present and draft budget duly approved. The Clerk would 
discuss how to address the Morphus App balance with the Internal Auditor at year end. 
  
12/11/18 FINANCE 

Business Access A/C balance: £16,351.17 Community A/C balance: £2,968.89 
a) Finance & Budget Monitoring Report – circulated, noted and attached. 
b) Bank reconciliation dated 26th October 2018 – circulated, noted and attached. 
    Corresponding bank statements - circulated, noted and attached. Both duly signed 
    by the Chairman and non-signatory member. 
c) It was noted that the S106 contributions towards the Pikes Marsh play area remained 
    outstanding. District Cllr Lee Parker continued to follow up on behalf of the parish. 
d) It was agreed to purchase and install a replacement dog waste bin at Wharf Lane entrance.  
e) The Committee considered the need for a replacement bench at Pikes Marsh play area. It  
    was agreed not to proceed at the moment but to reconsider when reassessing benches at  
    the main sportsground. 
f)  Suffolk Legal had submitted a final invoice for legal costs referring to the Committee’s  
     dispute case with Morphus Ventures. The Clerk had requested these costs be  
     waived owing to the late timescale of the invoice. Suffolk Legal had kindly agreed. 
g) A mid-year VAT claim for £1,686.58 had been submitted to HMRC. 
 
13/11/18 AUDIT MATTERS 
a) External Auditors approval of 2017/18 accounting statements had been received with 
    no matters arising.  
b) Internal Audit Review meeting had been held on 3rd October – Cllr Randall, Cllr Saer,   
    Clerk and Internal Auditor in attendance. All satisfactory and Checklist duly signed.  

 
 14/11/18 EVENTS FOR APPROVAL 
 Bures Music Festival 2019 – 10th to 14th July – the Clerk noted that although this event was 
currently being advertised she had not received a request from the BMF Chairman to date. 

 Members could not fully approve the dates until a formal request had been put forward. 
Concerns were also raised regarding possible proposals to increase the gate entry numbers.  

 It was also agreed that it would be prudent for the BMF Committee to give advance warning of 
the event to neighbouring properties.  The Clerk agreed to contact the BMF Chairman on all 
points raised. 
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15/11/18 SPORTSGROUND INSPECTIONS 

a) Councillors report: Cllr Randall presented his report to the meeting.  
Main items noted: QE11 plaque at front entrance corroded and faded. Some moss to be 
cleared at toddler’s play area.  Bolt missing on fence panel at Pikes Marsh play area. Morphus 
climbing wall minor repairs still to be actioned. Waste bin at BBQ area needed refixing. 
Clerk to follow up on items raised. 
b) Report on items raised from previous inspections: Millennium Oaks plaque – this had 

been cleaned and re-fixed beneath the QE11 plaque at the front entrance. 
c) Annual play inspection report: The annual play inspection report had been circulated. All 

findings were either very low risk or low risk with only one item of moderate risk. The Clerk 
would liaise with the Contractor for the minor items to be actioned. Playquip to be contacted to 
offer a quotation for reported risks deemed within their remit.  The damaged boundary fencing 
to be removed in the spring. It was noted that the annual play inspection report 2019 would 
include the new play equipment recently installed at Pikes Marsh play area. 
 
16/11/18 REPORT ON CONTRACT WORKS 
a) Annual Review of Contracts: All 3 contracts had been amended as previously agreed 

and duly signed by both the Clerk and the Contractor. 
b) Report on works completed: Ground maintenance being carried out as per contract.  

Damaged bench repaired. Waste bin re-sited. Coronation Shelter damage cleaned. Planting 
of winter bedding at Community Centre front circular bed completed. 
c) Operational Inspection Reports: All monthly reports circulated and Clerk to action any 
points raised. Inspection sheet had been amended to include Pikes Marsh play area. 
 
17/11/18 BRIEF INFORMATION & EXCHANGE FOR NEXT AGENDA ITEMS 

No next agenda items put forward. The Clerk had circulated an Environment Agency Case 
Study which highlighted the visit by Bures Primary School Years 3 & 4 to observe a routine fish 
study on the River Stour. 
 
18/11/18 DATES OF FUTURE MEETINGS 
Date of next meeting: Thursday 10th January 2019 to be held at The Committee Room,  
Bures Community Centre, Nayland Road at 7.30pm. 
Future dates booked for 2019: 14th March, 9th May, 11th July and 12th September.  
 
 

The meeting closed at 9.10pm 

 

Signed:                                                Committee Chair                       Date: 

 

 


